School Health and Wellness Coordinator
The Colorado Legacy Foundation (CLF), a 501(c)(3) corporation, is seeking a full-time School Health and Wellness Coordinator.  CLF is a rapidly growing non-profit which partners with the Colorado Department of Education to advance innovation in public education.  The coordinator position is grant funded for three years and is responsible for providing direct day-to-day administration of a Colorado Legacy Foundation program to engage school district leaders in the translation of student health and wellness and safe school climate strategies and policies into sustainable practice. The scope of the project includes planning and managing technical assistance, training, and creating and disseminating resources and tools for Colorado school districts in support of the program’s goals and objectives.

Key activities require the day-to-day administration of a new Healthy School Districts Learning Community which will include the planning and execution of regional meetings, virtual trainings, and on-site technical assistance across the state.  Additional activities include the coordination of a competitive grant award process; support for the planning and execution of an Annual Summit; support for the creation and updating of tools and resources; and coordination of the development of a new collaborative Online Resource Center.    
SPECIFICALLY, THE COORDINATOR WILL: 
· Report to the Director of Health and Wellness 
· Convene annual regional meetings of educational leaders, school administrators and other stakeholders educational
· Plan and host virtual trainings using webinars, podcasts and other online conferencing and training tools
· Plan and execute monthly on-site technical assistance to Colorado school districts
· Coordinate grantmaking activities including request for proposals, grant review process, and grant management
· Provide detailed support for the creation and updating of online resources
· Assist with the planning for a collaborative Online Resource Center including convening partner organizations and identifying web design consultants
· Monitor budgets and expenses
· Assist with the planning and execution of Annual Summits and other convenings
· Assist with other organizational activities, as needed
· Establish and monitor project milestones

QUALIFICATIONS: 
· Bachelor’s Degree
· Understanding of school health and wellness research and evidence-based practices and strategies, including Coordinated School Health, Positive Behavioral Interventions and Supports and other best practices
· Excellent experience with interactive Web 2.0 tools including webinars, podcasts, and videos as well as  Microsoft Office suite (including Word, Excel and PowerPoint )

· Experience coordinating or managing projects

· Experience working with school districts on implementing policies and programs
· Experience developing and identifying resources for schools and school districts
· Excellent project management skills and demonstrated success in  completing multiple deadlines 
· Attention to detail and ability to work independently
· Flexibility 
· Ability to travel overnight in Colorado up to twice a month
Compensation 
• Full-time position 

• Annual salary of $40,000-$50,000, commensurate with experience 

• Competitive benefits package available 

To Apply 
Please send a resume and cover letter to Brooke Lyons at blyons@colegacy.org. The position will be filled as soon as a qualified candidate is identified. 

The Colorado Legacy Foundation is an equal opportunity employer that values diversity in the workplace. CLF strives to be an inclusive organization, and as such takes affirmative action to insure that discrimination does not occur against an employee or applicant on the basis of race, creed, color, age, sex, national origin, marital status, sexual identity, sexual orientation, religious or political affiliation, disability or any other classification considered discriminatory under applicable law.
